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To be compleied by i_ocal Councils, Internal Drainage Boards and other Smaller Authorities:
= where the higher of gross income or gross expendiiure exceeded £25,000 but did not exceed
£6.5 million; or
= where the higher of gross income or giross expendiiure was £25,000
or less but that:
= are unable to ceriify themsalves as exempi (fee payable); or
" have requesied a limited assurance review (fee payable)

Guidance nofes on oo

mpleting Form 3 of the Annual Governance and

" I ey e 20927 4
Accouniability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
- The Annual Internal Audit Report must be completed by the authority's internal auditor.
~ Sections 1 and 2 must be completed and approved by the authority.

» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

¢ a bank reconciliation as at 31 March 2024

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requiremenis

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2024 authorities must publish:

~ Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yel unaudited:;

= Section 1 - Annual Governance Statermnent 2023124, approved and signed, page 4

» Section 2 - Accouniing Statemenis 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

-~ Notice of conclusion of audit

» Section 3 - Exiernal Auditor Report and Certificate

~ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review, It

is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.

Ihe Annual Governance and Acco!__lntabilily Return constitutes the annual _ret‘um refer_red lo [n tﬁe Accounts arjd Auflil Re_zgulatioqs 2015.



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

¢ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
+ Make sure that the AGAR is complete (no highlighted boxes left emply) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.
The authority should receive and note the Annual Internal Audil Report before approving the Annual
Governance Statement and the accounts.

+ Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,
The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
slatements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not jusl send a copy of the delailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

 The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement dale for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before ‘1 July 2024.
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rAII seclions Have all highlighted boxes have been completed? j
Fas all additional informalion requested, including the dates set for the periocl J/
for the exercise of public rights, been provided for the exlernal auditor?
Internal Audil Report | Have all highlighted boxes been completed by theinlernalaudilorand explanations proviclcd?l v/ I
Section 1 For any statement to which the response is ‘no’, has an explanation been published? ! v
Seclion 2 Has the Responsible Financial Officer signed the accounting statements before o
presentation to the authorily for approval?
Has the authority's approval of the accounting statements been confirmed o
by the signature of the Chair of the approval meeting?
Has an explanation of significant variations been published where required? I /
Has the bank reconciliation as at 31 March 2024 been reconciled (o Box 82 | AN
Has an explanation of any difference between Box 7 and Box 8 been provided? ; / |
Sections 1 and 2 Trust funds — have all disclosures been made if the authorily as a body corporate is a ' j  P '
sole managing lrustee? NB: do nol send lrusl accounling statements unless requested. || >°
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We acknowledge as the members of

CHOPPINGTON

our responsibility for ensuring that there is a sound system of internal conirol,

the preparation of the Accounting

including arrangements for

Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2024, that:

. We have put in place arrangements for effective financial
management during lhe year, and for the preparalion of |
the accounting statements.

. We mainlained an adequate system of internal control
including measures designed to prevenl and detecl fraud
and corruption and reviewed its effectiveness

Yo

w

. We took all reasonable sleps lo assure ourselves
that there are no maltlers of actual or potential
non-compliance with laws, regulations and Proper
Praclices that could have a significant financial effect
on the ability of lhis authorily 1o conduct its
business or manage its finances.

- We provided proper opportunity during the year for
the exercise of eleclors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

o

. We carried out an assessment of the risks facing this
autharity and took appropriale steps (o manage those i
risks, including the introduction of internal conltrols and/or
external insurance cover where required.

i. We maintained throughout the year an adequale and
effeclive sysiem of inlernal audit of the accounling |
records and conlrol syslems. i

~1

. We laol appropriate aclion on all matters raised
inreports from internal and exiemal audit. i

. We considered whether any litigation, liabilities or

| commitments, evenls or lransactions, accurring either
during or after the year-end, have a financial impact on i
this authority and, where appropriate, have included them |
in lhe accounling slatements :

o

- {For local councils only) Trust funds including

charilable. In our capacily as the sole managing

trustee we discharged our accountability

responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent )
! examinalion or audit, |

*Please provide explanations to the external a
how the authority will address the weaknesses
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on;

A i
/ ‘f}k ""
and recorded as inute reference:
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ucitor en a separate sheet for each

{ has anly done what it has the legal power (o do and has

[ESTERES SIS s utismy

! prepared its accounting statements in accordance
| with the Accounts and Awdit Regulations.

| made proper airangements anc accepled responsibility
| for safeguarding the public money and resources in
| its charge.

' complied with Proper Praclices in doing so.

|
i
g
)
l during the year gave all persons inlerested the opportunily (o
| inspect and asl questions aboult this authority's accounts.

E considered and documented the financial ancl other risis it
| faces and dealt with them properly.

|

|

1

i arranged for a competent person, independenl of the financial
i controls and piocedures, (o give an objeclive view on whelher
i internal controls meef the needs of Ihis smaller authority.

responded to matlers brought (o its altentiors by inlernal and
external audil.

disclosed everything it should have about its business aclivity
| during the year including events taking place afler the year
| end if relevant.

i
|

NI has mel all of its responsibilities where, as a bocly
corporale, it is a sole managing liustee of a local
{rust or lrusts.

i AR

v

.i.

‘Mo’ response and describe

identified. These sheets must be published with the Annual

I Signed by the Chair and Clerk of the meeting where
'i approval was given:

Clerk

|
| Chair-
|

Annual Governance and Accountability Return 2023/24 Form 3
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Annual Internal Audit Report 2023/24

CHOPPINGTON

During the financial year ended 31 March 2024, this authorily's inlernal audilor acting independently and on (he
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and oblained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried oul in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the inleral audil conclusions are summarised in this table. Set
out below are the objeclives of internal conlrol and alongside are the inlernal audil conclusions on whether, in all
significant respects, the conlrol objectives were being achieved throughout the financial year to a slandard adequale
to meel the needs of (his authorily.

I

NOE |
CaVATeHas

A WAL 4

- Appropriate accounting recor

ds have been properly kept throughout lhe financlal year.
B This authorily complied wilh its financial regulations, paymenls were supporled by invoires, all
expenditure was approved and VAT was approprialely accounled for.

C This authority assessed (he significant risks to achieving its objectives and reviewed \he adequacy
of arrangementls o manage lhese.

NS

D. The precept or rates requirement resulled from an adequate budgelary process; pragress agains!
the budget was regularly monitored; and reserves were appropriate.

- Expected income was fully received, based on correct prices, properly recorded and promplly
banked; and VAT was appropriately accounted for,
Petly cash payments were properly supported by receipls, all pelty cash expenditure was approved
and VAT approprialely accounted for. )

- Salaries to employees and allowances to members were paid in accordance with (his authorily's
approvals, and PAYE and NI requirements were properly applied.

M

NN

R

S

(2]

H. Assel and invesiments registers were complete and accurale and properly maintained.

I._Periodic bank account reconcilialions were properly carried out during the year,

J. Accounling slalements prepared curing the year were prepared on the correct accounting basis (receipts i
and payments or income and expendilure), agreed lo the cash book, supported by an adequale audit
trall from underlying records and where appropriate debtors and creditors were properly recorded,

1€ 1f the authority certified lself as exempt from a limited assurance review in 2022/23, it met the
exemplion eriteria and correclly declared ilsell exempl. (H the authority had a limited assurance: /
revieve of its 2022/23 AGAR lick "nol coverod”)

. The aulhority published the required information on a website/webpage up to date at the time of the
internal audit in accordance wilh the relevant legislation,

|
NNNS Y
i

3
1
i

M. v the year covered by lhis AGAR, the authority correclly provided lor a period for the exercise of
public rights as required by the Accounts and Audil Regulalions (during the 202324 AGAR period, /
were public rights in relation to (he 2022-23 AGAR evidenced by a nolice on (he website and/or
authority approved minotes confinming the dates sel).
Ve

N. The authorily has complied with the publication requirements for 2022/23 AGAR
(sce AGAR Page ! Guidance Noleyj

Q. (For local councils only) PVER [ N S
Trust funds (including charitable) - The council mel its responsibililies as a lrusice. . _l‘ N “ __“__Y_/J

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheels if needed),

Dale(s) inleral audil undertalen Name of person who carried oul the internal audit

2008 ofu |y Efowfroy Sl S AuN Dess

Signature of person who | ; / W
carried oul the inlernal audit ‘ Dale 22"/05 ZL ZL{"

"If the response is ‘no’ please State the implications and action being taken to address any weakness in control
identified (add separate sheets If nesded).

“"Note: If the response is ‘nol covered’ please stale when the mos! recent internal audit work was done in this area and when it is
next plannad; or, if coverage is not required, the annual nternal aucit reporl must explain why not (add separate sheets if needed),

-;\Fn.ual Governance and Accountabilii; Return 2023/24 Form 3 Page 3 of 6
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Accounting Statements 2023/24 for

CHOPPINGTON
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1. Balances brought Tolal balances and reserves al the beginning of the year

forward 433,442 405,505| as recorded in the financial records. Value must agree o
Box 7 of previous year.

2. (+) Precepl or Rates and Total amount of precept (or for IDBs rales and levigs)
Levies 423,193 435,889 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Tolal income or receipts as recorded in the cashbook less

28,456 69,068| the precept or rates/ievies received (line 2). Include any
grants received.

4. (-) Staff costs Tolal expendilure or payments made to and on behalf

of all employees. Include gross salaries and wages,
164,333 168,098 employers NI conlribulions, employers pension
conlributions, graluilies and severance payments.

5. (-) Loan interest/capital Total expendilure or payments of capital and interest
repayments 0 0| made during the year on the authorily's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

315,253 223,814 book less slalf costs (line 4) and loan interesl/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves al lhe end of the year. Must
forward 405,505 518,550 equal (1+2+3) - (4+5+6).

8. Tolal value of cash and The sum of all current and deposit bank accounts, cash
shorl term investments 395,085 510,383| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — il is made
long lerm invesimenls 722,680 764,662| up of all its fixed assets and long term investments as af
and assels 31 March,

10. Tolal borrowings The outstanding capital balance as at 31 March of all loans

0 0| rrom third parties (including PWLB).
1;-.1. Disclosure nole re Trusi funds v The Council, as a body corporale, acts as sole lrustee and
(including charilable) | is responsible for managing Trust funds or assels.
11h. Disclosure nole re Trus! funds - J The figures in the accounting statements above
(including charilable) exclude any Trusl transactions.

I cerlily that for the year ended 31 March 2024 the Accounting
Slatements in lhis Annual Governance and Accountability
Return have been prepared on either a receipls and paymenls
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Praclitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

V1/os/20au

Dale

I confirm that these Accounting Statements were
approved by this authority on this date;

Ra|< [ %csy-

as recorded in minute reference:

Co3SI18%.

Signed by Chair of the meeting where the Accounling
Statements were approved

Annual Governance and Accountability Return 2023/24 Form 3
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Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of Choppington Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is
appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2024; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come Lo our attention giving cause for concern that relevant legislation and regulatory requirements have not been met

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable.

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

*We do not certify completion because:

Not applicable.

External Auditor Name s e i R

Forvis Mazars LLP, Newcastle upon Tyne, NE1 1DF

Forvisy Mogows LLP 15 Se
External Auditor Signature F ts M A LLf Date o ot did
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